
[Date of tender]
Dear [Name of boss],
I am writing to give my resignation from Company Name, effective one month from today [insert date].
I have enjoyed working with you over these past [insert number of years] and would like to thank you for the opportunities, both professional and personal, you have provided me during my time.
Wishing you and the company every success in the future. Let me know if I can be of help over the next month during the transition phase.
Sincerely,
[your name]

